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21 1.  Professionally taken profile picture.
2.  Headline that answers 2 questions: 

Who do you help & how do you help 
them?

3.  Link to your company page if you 
have one. If not, create one.

4.  Contact info: list your email, phone 
number & Twitter handle.

5.  Customize your public profile URL.
6.  Customize the website links to 

specific landing pages.

7.  Summary:  Tell a story and tell visitors 
who you help & how you help them. 
Make it about them, not you.  
 
Use a conversational tone. Don’t copy/
paste your resume.

8.  Add a personal note to make yourself 
more approachable.

9.  Add visuals: videos, PDFs, 
PowerPoints, website links, etc.

9.  Add visuals: videos, PDFs, 
PowerPoints, website links, etc.
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10 10. Experience section: The first 
Experience entry is your current role 
as entrepreneur. If you have several 
hats, use different positions. List only 
relevant positions. Use keywords in the 
titles too, not just functional titles such 
as “Assistant” or “Project Manager.”

11. Skills section: it’s up to you to add the 
relevant skills to your profile; don’t wait 
to get endorsed. Add up to 50 Skills, 
move the 10 most relevant ones to 
the top. They act as keywords on your 
profile.

12. Recommendations: Even more 
important than endorsements for skills 
are recommendations. Make sure you 
have at least 7.

13. Projects: add any projects you would 
like to highlight (direct link to a landing 
page).
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14 14. Publications: This is a good place 
to list your e-books, real books, other 
places where your content has been 
published.

15. Certifications: This is the place to 
show off your certifications or other 
diplomas.

16. Languages: If you do business in 
more than one language, include it 
here.

17. Education: List your education, the 
most recent one will be featured in the 
heading next to your profile picture.

18. Languages: If you do business in 
more than one language, include it 
here.

19. List any Honors & Awards you have 
received.

20. Interests: Copy and paste your skills 
in here, comma-separated.

21. Advice for contacting: Include your 
phone number and email, and add a 
personal closing.
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